
     
 
 
 
 
         

 
 
 
 
 
 
 

 
INTERNATIONAL SCHOOL OF CAPE TOWN 

 
ACADEMIC HONESTY POLICY 

 
 
 
 

 
Maintenance 

 
 
 
 
 
 

Version Control 
 

 
 
 
 
 
 
 
All policies and procedures are version controlled and the most up to date versions are all 
available on the Shared Drive under ISCT Policies Folder. This policy will also be shared 
with the school community on the website. If you have any queries, please contact 
k.reed@isct.co.za. 
 
 

 

Academic Honesty Policy ​ ​ ​ ​ ​ ​ ​ ​ ​ 1 of 14 

Policy owner SLT 

Review  July 2026 

Next review July 2027 

Version Number Date 

Version # 1 July 2026 - Approval by SLT 

mailto:k.reed@isct.co.za


     
 
 
 
 
         

1.​Foundational Statements, Purpose & Objectives 
Academic honesty must be seen as a set of values and skills that promote personal integrity 
and good practice in learning, teaching and assessment. Adherence to these values is 
intrinsic to the School's vision: 'Empowering students to shape a brighter future,' all of which 
align with the core values which an Academic Honesty Policy seeks to underpin. 
 
Academic honesty is influenced and shaped by a variety of factors including peer pressure, 
culture, parental expectations, role-modelling and taught skills. This policy is largely informed 
by the policies, standards and procedures of Cambridge Assessment International Education 
(CIE). Our teachers at the School instill the importance of academic honesty in all students 
from KS3 up to and including KS5. Students are taught to appreciate the merits of academic 
honesty and the consequences of malpractice. The principles of academic honesty, 
contained in this policy, are viewed positively by the entire school community and are a 
natural part of academic study, remaining with our students throughout their education and 
beyond. 
 
For KS4 and KS5 students, we require that students and their parents/guardians sign a 
declaration form confirming they have read and understood the Academic Honesty Policy 
and its implications. Academic honesty is a core part of being a principled learner, where 
students strive to act with integrity and honesty as they question, inquire and act. 
 

2.​Responsibilities  
Student Responsibility: 
Students are made aware that academic honesty is their responsibility, and that the guiding 
principles, set down by the school (in this policy) and by CIE, should lead them to ensure 
that they are producing authentic work. Students are supported in this by their subject 
teachers, the Heads of Faculty, the Pastoral Team, the Learning Resources Manager and 
their parents/guardians. 
 
Parental Responsibility: 
When a parent or guardian signs the 'Parental Declaration' (supplied at the beginning of the 
examination courses) they commit to supporting their child to adhere to the practices and 
principles of academic honesty. 
 
Teachers' Responsibility: 
Teachers (under the guidance of Heads of Faculty and the Pastoral Team) must provide 
opportunities for students to practice and to learn how to use other people's work in support 
of their own. This includes the responsibility to teach awareness of misconduct and 
procedures, set down in this policy and in the CIE regulations. 
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The School's Responsibility: 
The School recognises its responsibility for maintaining fairness and consistency, providing a 
safe environment for learners and teachers and is committed to providing professional 
development for teachers; promoting parent awareness and assisting with and supporting 
student learning by making resources available and running checks on work submitted. 
 
We recognise that it is also important that students are given the opportunity to make 
mistakes, and to learn from them in a safe, supportive environment. If a situation arises 
where there is evidence of malpractice, teachers and pastoral leaders commit to discussing 
this with the student and will provide guidance and support through restorative conversations 
and action plans, which encourage reflection and review from both the student's and the 
school's perspective. 
 
To ensure consistency and fairness when mistakes are made, the school keeps central 
records of each situation on our central monitoring system: Ed-Admin. These records 
document each situation on a case-by-case basis. 

3.​Expectations of Academic Honesty  

In the Primary School: 
In Primary, students understand: 

●​ Their responsibility for their own work. 
●​ The guidelines for individual and group work. 
●​ Age-appropriate expectations and practice regarding references, citations, quotations 

and paraphrasing. 
●​ Agreements related to the responsible use of information technology and media 

resources. 
 
At the School we ensure that cultural and language differences do not affect understandings 
of students, parents or other members of the school community. Cross-cultural 
understandings of academic honesty are essential in tempering some of the pressures that 
can arise from academic competition, which emphasises excellence in grades and test 
scores. To assist students in developing personal responsibility for learning, the School 
employs the use of self-management skills, social skills, communication skills, thinking skills 
and research skills across the curriculum to further develop the tools necessary to maintain 
academic honesty. All teachers regularly engage with students during learning activities to 
provide opportunities for student/teacher interactions that are collaborative as well as 
evaluative. All educators who support students in their learning collaborate to develop the 
approaches to learning and to reinforce the concept of academic activity through all 
teaching, learning and assessment practices. Academic honesty requires an understanding 
of the difference between academic honesty, intellectual property, plagiarism and authentic 
authorship. Students recognise that they are personally responsible for academic honesty 
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and be able to recognise what behaviours constitute academic misconduct (for example, 
plagiarism, copying another's work, using unpermitted notes or collaboration, and so on). 
Teachers encourage this engagement by establishing clear and engaging learning objectives 
and assessment practices while also providing time for individual evaluations of progress to 
avoid social comparisons or performance differences. All staff emphasise ethical uses of 
information as students engage in the inquiry process to construct new learning based on 
what they know and learn from other sources. 
 
Classroom teachers explain what academic honesty means in specific terms. Clear criteria, 
examples and guidance should be provided throughout the teaching process and for all 
work, including homework that students are being asked to produce. Parents are engaged in 
the process and provided with the Academic Honesty Policy together with strategies for 
ensuring student engagement and responsibility. 

Academic Honesty in Key Stages 3 and 4: 
The early- and mid-adolescence years are crucial to self-development, especially in the 
information age. Students need to develop strategies to create and consume information in 
the context of building more adult-like personal and social identities. In early- and 
mid-adolescence, many students also experience increasing personal, family and peer 
pressure to achieve and perform. As with our younger students, the well-being of our 
students is heavily influenced by school personnel and environments. The relationship 
between the teacher, student achievement and the learning process is a critical part of our 
students' educational journey, so it is natural to develop academic honesty in positive ways 
that stress respecting the honesty of all student work and recognise the shared benefits of 
properly conducted academic research. In Key Stage 3 and 4, approaches to learning skills 
are particularly relevant to academic honesty given the clear links to students' developing 
competencies in self-management, research and communication. Teachers are responsible 
for guiding and supporting students in the development of academic honesty in ways that 
prepare them for further study. As students gain experience Key Stage 3 and 4, they can 
develop the understanding and behaviours necessary to avoid pitfalls in formal high stakes 
assessments as well as externally assessed coursework and culminating projects. In order 
to promote academic honesty, teachers agree on their expectations and teaching strategies 
within and across subject groups and are supported by other school staff, including the 
Learning Resource Centre Manager. 

Key Stage 5: 
As young adults preparing for tertiary studies or entry into the workforce, Key Stage 5 
(A-Level) students both enjoy the freedom and bear the responsibility of studying a course 
that emphasises independence and self-reliance. KS5 students are, appropriately, less 
dependent than their Primary and Lower Secondary counterparts on the steady intervention 
of teachers and parents checking to make sure that lessons are understood and 
assignments are completed on time. On the other hand, KS5 students experience a set of 
emotional pressures—the pressure to perform on summative assessments, the stress of the 
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tertiary admission process and time pressures—exerted by a system that can be seen to 
reward the individual's end result over the work (individual or collective) required to get there. 
For academic honesty, this can mean that the idea of shared responsibility in lower key 
stages for ensuring a piece of work is the student's own risks becoming the sole 
responsibility of the KS5 student, should a case of academic misconduct arise. Thus, 
learning and teaching in KS5 must develop the positive behaviours that students will need to 
demonstrate clearly that they complete their work carefully, honestly and authentically. In 
their academic work, KS5 students develop research skills and study habits that are needed 
to demonstrate academic honesty in more formal ways than would be appropriate to expect 
of younger learners. KS5 students investigate and evaluate the usefulness of a greater 
variety of resources, and incorporate and reference them within oral and written 
presentations of increasingly complex formats. This level of rigour can present a challenge to 
students who certainly know right from wrong, but who may not possess the organisational 
and self-management skills to demonstrate clearly that their work meets a formal standard of 
academic honesty. All students understand the importance of acknowledging others because 
it is a central feature of the inquiry-based approach promoted in all programmes; yet, in KS5, 
this requires the explicit teaching and learning of specific conventions accepted in a 
community of learners for being transparent about the use of ideas and work of others—note 
making, in-text citation and the preparation of a bibliography, to name but a few examples. 
 

4.​Referencing System Preferred by ISCT  
The School offers support to all students regarding citation. This is usually in the form of 
teacher-lead instruction in Key Stage 3, 4 and 5 through workshops together with 
reinforcement of the expected standards in lessons. Our preferred formal method of 
referencing is Harvard. 
 
It is important to note that publishers and journals usually specify exactly how authors should 
reference their work and these should be honoured. Additionally, some systems advise that 
full references to sources are set out in notes at the bottom of each page (footnotes) or at 
the end of the piece of work (endnotes).  
 
Whichever system is chosen; students should maintain consistency throughout their work. 
Similarly, the style used in the bibliography should mirror that employed in the references or 
notes. As well as acknowledging intellectual debt, this demonstrates conscientiousness and 
a commitment to maintain the highest academic standards. 

Referencing Overview by year 
Year group Year 3 Y4 Y5-Y6 

Reference list: 
 

Simple list in a 
bibliography section to 
include:  

Simple list in a 
bibliography section to 
include:  

Simple list in a 
bibliography section to 
include:  
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Texts - Author and title  
Website - Site name and 
date 
 
 

Texts - Author and title  
Website - Site name, 
URL  and date 
 

Texts - Author, Title, 
Publisher, Date 
Website - Site name, URL  
and date 
All images and videos 
must be referenced by 
noting the URL under the 
image 

 

Year group Year 7-9 Y10-11 Y12-13 

In-text citations n/a for text but all 
images and videos 
must be referenced by 
noting the URL under 
the image 

Author’s name, year and 
page number for direct 
quotes 
 
All images and videos 
must be referenced by 
noting the URL under the 
image 

All information, including 
complex situation like 2 or 
more authors 
 
All images and videos 
must be referenced by 
noting the URL under the 
image 

Reference list: 
 
For pictures, 
inspiration, ideas, 
text used for 
research  

Simple list with correct 
referencing 
 
Minimum: Author, 
Title, Publisher, Date 
Example: “Author, 
Title, Publisher, Date”  

List is alphabetical by 
author surname 
 
Videos and images must 
be referenced by URL at 
the end under the 
referencing section 
* Harvard Referencing 
where required - Harvard 
Guide 
Students can use a citation 
machine to assist them 
such as Citation Machine 

 

Complete citations 
including all formats.  (add 
a and b (etc.) if multiple 
references with the same 
year and author)  
 
Videos and images must 
be referenced by URL at 
the end under the 
referencing section 
* Harvard Referencing 
where required - Harvard 
Guide 
Students can use a citation 
machine to assist them 
such as Citation Machine 

For More Examples - Refer to Appendix 2 

 

5.​The School's Policy towards Artificial Intelligence (AI) 
The School adopts the same view as CIE in this respect. (See Appendix 1 for an example of 
how to reference  AI content.)  
 
The School believes that artificial intelligence is fast becoming part of our everyday lives. 
We, therefore, need to adapt and transform our assessment practices so that students can 
use these new AI tools ethically and effectively. The School will not prohibit the use of AI 
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technology but will inform and educate its staff and students on the correct use of the 
technology. 
 
No work produced through an AI technology will be regarded as the student's own. 
Therefore, as with any quote or material from another source, it must be clear that 
AI-generated text, image or graph included in a piece of work, has been copied from such 
software. The software must be credited in the body of the text and appropriately referenced 
in the bibliography. As with current practice, an essay which is predominantly quoted will not 
get many, if any, marks with any School mark scheme. 

Verification of Student Work (AI Detection) ISCT does not use authentication software 
and instead uses an authentication framework should there be doubts about the authenticity 
of a student’s submission.  

Common Indicators to Monitor: According to JCQ guidance, staff should look for the 
following anomalies1: 

●​ Inconsistent Voice: Vocabulary or sentence structures that are significantly more 
complex than the student’s previous work or in-class verbal performance. 

●​ Americanisms: The use of American spelling (e.g., 'color', 'honor', 'enroll') or 
terminology in a British curriculum context, which is a common default for many AI 
models. 

●​ Hallucinations: Citations that appear plausible but do not exist, or quotes attributed 
to the wrong authors (AI often invents references). 

●​ Vague Content: Text that is grammatically flawless but remains generic, failing to 
refer to specific class discussions, local contexts, or recent events (post-2023).  

Students should be aware that: 

●​ Screening: Any assignment submitted may be screened by a teacher for 
AI-generated content and should there be concerns around the unauthorised use of 
AI, an investigation will take place. 

●​ Student Defence: If a submission is flagged by a teacher, the student may be asked 
to participate in a viva voce (verbal defence) of their work, produce version 
history/drafts, or demonstrate their understanding of the material to the subject 
teacher. 

●​ Outcome: Academic misconduct is only confirmed if the investigation reveals that 
the student cannot demonstrate ownership of the ideas or content submitted, 
regardless of the software score. 

 
 
 

1 Joint Council for Qualifications (JCQ). (2024). AI Use in Assessments: Protecting the Integrity of Qualifications. 
Available at: https://www.jcq.org.uk/exams-office/malpractice/artificial-intelligence/ 
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6.​Academic Misconduct 
CIE defines academic misconduct as: "Behaviour (whether deliberate or inadvertent) that 
results in, or may result in, the candidate or any other candidate gaining an unfair advantage 
in one or more components of assessment." 
 
Any student who produces work that uses the ideas / knowledge / diagrams / works of 
another without credit being given to the original author of that work, will be committing 
plagiarism. This could be through collusion, duplication or cheating. 
 
Plagiarism is defined as: "The representation, intentionally or unwittingly, of the ideas, 
words or work of another person without proper, clear and explicit acknowledgment." 

Breaches of Academic Honesty include but are not limited to: 
●​ Plagiarism 
●​ Collusion 
●​ Duplication of work 
●​ Cheating 
●​ Taking unauthorised material into an examination room 
●​ Stealing examination materials 
●​ Disruptive behaviour during examination 
●​ Disclosure of information about the content of an examination paper within 24 hours 

after a written examination 
●​ Collusion: supporting plagiarism by another student, as in allowing one's work to be 

copied or submitted for assessment by another. Both students will be treated as 
equally responsible for the malpractice. 

●​ Duplication of work: defined as the presentation of the same work for different 
assessment components. 

●​ Cheating: any other behaviour that gains an unfair advantage for a candidate or that 
affects the results of another student (for example, taking unauthorised material into 
an examination room, misconduct during an examination, falsifying records), 
deliberate destruction/interference in the production of assignments produced by 
other students, fabrication of results or evidence. 

 
At the School we: 

●​ Seek to avoid potential malpractice by using the induction period and the student 
handbook to inform learners of our policy on malpractice and the penalties for 
attempted and actual incidents of malpractice. 

●​ Show, through modelling and support of live assignments, learners the appropriate 
formats to record cited texts and other materials or information sources. 

●​ Ask learners to declare their work is purely their own. 
●​ Ask learners to provide evidence that they have interpreted and synthesised 

appropriate information and acknowledged any sources used. 
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●​ Apply the traffic light system to communicate the acceptable use of AI for an 
assignment. 

●​ Conduct an investigation in a form commensurate with the nature of the malpractice 
allegation. Such an investigation will be conducted and supported by the Secondary 
Head Teacher, the appropriate Examinations Officer and all personnel linked to the 
allegation. It will proceed through the following: 
❖​ Subject Teacher 
❖​ Key Stage Coordinator /Examinations Officer 
❖​ Head teacher or Deputy Head teacher (in cases of absence) 

●​ Make the individual fully aware at the earliest opportunity of the nature of the alleged 
malpractice and of the possible consequences should malpractice be proven. 

●​ Give the individual the opportunity to respond to the allegations made. (With or 
without a silent support person) 

●​ Inform the individual of appeal methods, against any judgment made. 
●​ Document all stages of the investigation and record any sanctions on EdAdmin under 

the Learning and Behaviour tab. 

Minor offences 
Malpractice in class work/homework will be dealt with according to our Student Code of 
Conduct. 
Possible Action Points: 

●​ Teachers can refuse to accept the assignment for marking. 
●​ Lunch time detention during which there will be a restorative conversation including 

directing the student to read the assessment malpractice policy, confirm 
understanding and re-submit assignment(s). 

●​ 1st letter home and record on Ed-Admin. 

Major offences 
Second subsequent offence (malpractice in class work/homework) 
Possible Action Points: 

●​ Internal suspension (minimum one day - refer to penalties in Student Code of 
Conduct) 

●​ A letter home and record the incident on a student's file on Ed-Admin. 
 
Plagiarism in Internally Assessed Assignments (IAs/ Coursework / Reflective Project / 
Research Projects) 

●​ Student will not receive a grade for the assignment produced. 
●​ SLT will report the incident to parents (meeting) and record the incident on the 

student's file on Ed-Admin. 
●​ Internal suspension (minimum 2 days). 
●​ If appropriate the student will be given an opportunity to complete another 

assignment in detention or during the internal suspension to achieve a grade. 
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Plagiarism in work submitted to either an internal or external examiner: 
●​ Student will not be awarded a grade. 
●​ SLT will report the incident to parents, record the incident on the student's file on 

Ed-Admin and to the appropriate examination board. This may result in 
disqualification. 

●​ Students may not be awarded the Qualification/Certificate. 
●​ Examinations Officer will inform the individual of the appeals policy when this relates 

to Cambridge exams. 
●​ Give the individual the opportunity to respond both verbally and in writing if felt 

necessary. 
●​ Document all the stages of investigation. 

 

Frequently Asked Questions: 
What is academic integrity and how can I demonstrate it? 

●​ using information appropriately, according to copyright and privacy laws 
●​ acknowledging where the information you use comes from 
●​ not presenting other people's work as your own 
●​ conducting research ethically, in line with the School's Philosophy and Objectives. 
●​ reporting truthfully on your research 
●​ acting in an ethical manner in all your academic endeavors 

 
What will happen if I make a mistake and my academic integrity is questioned? 
We understand that making mistakes is part of your academic journey, at the School we will 
always seek to understand the thought-process behind the issue, instigate further guidance, 
conduct a restorative conversation, and ask you to resubmit work when required. 
 
Can I reuse work I have already submitted for another subject? 
No. This is known as "duplication of work" or "self-plagiarism." You cannot submit the same 
essay, or significant parts of it, for two different assessments (e.g., submitting the same 
creative writing piece for both English and Drama). Each assessment requires original work 
created specifically for that task. 
 
What is the difference between collaboration and collusion? 
Collaboration is working together with other students to solve a problem or discuss ideas, 
which is often encouraged. Collusion is allowing someone else to copy your work or copying 
someone else's work and claiming it as your own. A simple rule is: discuss ideas together, 
but write your final work individually and alone. If you are unsure, always ask your teacher. 
 
Do I need to reference images, graphs, or maps I find online? 
Yes. Just like text, images and data created by others are their intellectual property. You 
must caption images with their source (e.g., "Figure 1: Population Growth. Source: World 
Bank") and include them in your bibliography. 
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I am running out of time for an assignment. Is it better to copy a little bit or hand it in 
late? 
It is always better to hand in late or ask for an extension than to commit academic 
malpractice. A late penalty is a minor deduction; plagiarism can result in a zero for the entire 
coursework and potential disqualification. If you are panicked, speak to your teacher or the 
school counsellor immediately. 
 
Will you tell my parents if I am found to have committed malpractice? 
At the School we will follow our disciplinary processes regarding parental involvement. We 
will always encourage the support of your parents and guardians and we deal with cases of 
malpractice on an individual basis. Depending on the severity of the offence, or in some 
cases the frequency of such offences, it may be necessary to inform your parents, especially 
when the nature of the offence may lead to disqualification. 
 
Will malpractice automatically result in disqualification, suspension or possibly 
expulsion? 
Academic misconduct whether intentional or unintentional is a serious issue and a breach of 
school policy. It is therefore essential that you follow guidance from your teachers and 
pastoral leaders and seek support from them as they will provide you with individual 
guidance. The school will always try to support you if you make a mistake, but it is your 
responsibility to ensure that your work is authentic. If you do not do this, despite our best 
efforts, your offence could lead to serious consequences, including disqualification, 
suspension and, rarely, expulsion. 
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Appendix 

Appendix 1 

The Best Way to Cite an AI Tool 

The most straightforward and widely accepted approach is based on common citation styles. 

What You Need to Include:  

1.​ Your Exact Prompt (in quotes): The full question or command you typed into the AI. 
2.​ The Name of the AI Tool: The specific program you used (e.g., ChatGPT, Google 

Gemini, Microsoft Copilot). 
3.​ The Company/Creator: The company that made the tool (e.g., OpenAI, Google). 
4.​ The Date Accessed: The day you got the information from the tool. 
5.​ The Web Address (URL): The main website for the tool. 
6.​ An Image of the Prompt to be included in the work submitted. 

Simple Format Examples 

Google (2026, July 17). "Write a short paragraph about the symbolism of the green light in 
The Great Gatsby. include citation". Gemini 3 Flash model [Large language model]. 
https://gemini.google.com  

Citation  
Element 

What It Is Example for Gemini 

Creator The company that 
made it 

Google 

Date 
Accessed 

The day you used 
it 

17 July, 2026 

Prompt Your question or 
command 

"Write a short paragraph about the symbolism 
of the green light in The Great Gatsby." 

AI Tool The program's 
name 

Gemini 

Version 
(optional but 
desireable) 

The specific 
version 

Version 3 Flash 

URL The website 
address 

https://gemini.google.com. 

 

Appendix 2.  

Examples - In text referencing: 
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Y10-13 

Book:  

(Author Surname, year) 

e.g. 

(Partridge & Hallam, 2007)  

URL:  

(Author Surname, year of publication)  

e.g.  

(Imperial College London, 2017)  

Journal:  

(Author Surname, year of publication)  

e.g. 

(Errami & Garner, 2008)  

 

Examples - Reference list: 

Y7-11 
Minimum: Author, Title, Publisher, Date 
Example: 
Partridge, H. & Hallam, G., Evidence-based practice and information literacy. 
Centre for Information Studies, 2007” 

Y12-13 

Book:  

Author Surname, Initial. (add “ed.” if the Author is an Editor) (year of 

publication) Title of Book, City of Publication, Publisher. Pages. 

 

Example: 

Partridge, H. & Hallam, G. (2007) Evidence-based practice and information 

literacy. In: Lipu, S., Williamson, K. & Lloyd, A. (eds.) Exploring methods 

in information literacy research. Wagga Wagga, Australia, Centre for 

Information Studies, pp. 149–170. 

URL:  

Author Surname, Initial. (year of publication) Title of the article. Available from: 

full URL [Accessed date (i.e. DD Month YYYY)] 

For URLs with no article date, use the date that the web page was last updated. 

If they do not show that, write "n.d." where you would normally put the date 

(both in-text references and the reference list).  

 

Example: 
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Imperial College London (2017) Citing & Referencing: Harvard Style. Available 

from: 

https://www.imperial.ac.uk/admin-services/library/learning-support/reference-

management/harvard-style/ [Accessed 29 April 2026] 

 

Mendeley (2019) Harvard Format Citation Guide. Available from:  

https://www.mendeley.com/guides/harvard-citation-guide [Accessed 15 August 

2019] 

Journal:  

Author Surname, Initial. (year of publication) Title of journal article. Title of 

journal. Volume number (issue number) Page numbers of the article (do not 

use ‘p.’ before the page numbers). 

 

Example: 

Errami, M. & Garner, H. (2008) A Tale of Two Citations. Nature. 451 (7177), 

397–399. 
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